


— JoMaIrHui TeneoH;

— COCTaB CEMbH;

— MeCTO pabOThl WM Y4eObl YJIEHOB CEMbH U POICTBEHHUKOB;

— XapakTep B3aUMOOTHOIICHHH B CEMbE;

— pa3mep 3apaboTHOM IUIATHI;

— COJIEpXKaHue TPYI0BOIO 1OI0OBOPa;

— COCTaB JEKJIAPUPYEMBIX CBEJICHUM O HAJIMYUM MaTE€PHUAIbHBIX LICHHOCTEW;
— COJiepKaHue JeKJIapalyy, N0JAaBacMON B HAIOTOBYIO MHCTIEKIIHIO;

— MO/JIMHHUKU Y KOIIMH NPUKA30B 0 JMYHOMY COCTABY;

— JIMYHBIE €A, JIMIHbIe KapTouku (popma T2) u TpyJOBBIE KHIKKHA COTPYIHHKOB;
— OCHOBaHUs K IPUKa3aM I0 JITYHOMY COCTaBY;

— Jle7la, COJAep)Kallie MaTepuaibl 10 TOBBIIICHHIO KBATU(PUKAIMKA U TEPEroaroTOBKE
COTPYIHHKOB, MX aTTECTAIMH, CIy>KEOHBIM Pacciel0BaHIsIM;

— KOTIMU OTYETOB, HANIPABJISIEMbIE B OPraHbl CTATUCTUKY;
— AHKEeTa;
— KOTIMU JIOKYMEHTOB 00 00pa3zoBaHuy;

— pe3ynbTaThl MEJUIMHCKOTrO OOCHe0BaHus Ha NPEeJAMET TOJHOCTH K OCYIIECTBIICHUIO
TPYIOBBIX 00s3aHHOCTE;

— (pOTOFpa(I)I/II/I " UHBIC CBCACHMA, OTHOCAIUECS K IICPCOHAJIIbHBIM JaHHBIM COTPY/IHHKA.

YKa3zaHHbIC JOKYMCHTBI SBIITIOTCS KOH(UIACHIMAIbHBIMH, XOTS, YYUTBIBasI MX MAacCOBOCTb H
eauHoe MecTo oOpaboOTKM M XpaHEHWsS - COOTBETCTBYIOUIMH TpHd OrpaHWYCHUS HAa HUX He
CTaBUTCSI.

PexuM KOHQUIEHIMAILHOCTH MEPCOHANBHBIX JAHHBIX CHUMAeTCS B CIydasx OO€3IMIMBaHUS
WM TI0 UCTEYEHUU 75 JIET CPOKa XPaHEHHUsI, €CJIM MHOE HE OIPEJICJIEHO 3aKOHOM.

CoOCTBEHHIKOM MH(POPMAIMOHHBIX PECYPCOB (MEPCOHATBHBIX JAHHBIX) — SIBIACTCS CyOBEKT, B
HIOJTHOM 00BEMe peanm3yIOMINK MOJHOMOYHS BIIAICHUS, MOJb30BAHMS, PACTOPSIKEHUS ITUMU
pecypcamu. D10 M000W TpaXIaHWH, K JIMIHOCTH KOTOPOTO OTHOCSITCS COOTBETCTBYIOIIHE
IIEPCOHATBHBIC JaHHbIC, M KOTOPBIA BCTYIWI (CTal COTPYAHHKOM) WIA W3BSBHI JKEIIaHUS
BCTYIMTh B TPYAOBBIE OTHOWIEHWA C padoromareneM. CyOBEKT NEPCOHAIBHBIX JIaHHBIX
CaMOCTOSITENIFHO PEIAeT BOMPOC NMepeaad padoToJaTe 0 CBOMX MEPCOHATBHBIX JIaHHBIX.

JlepkareneM TNEpCOHATbHBIX JAHHBIX SIBIAETCS paboTonaTesb, KOTOPOMY COTPYIHUK
OOPOBOJIBHO MEpeacT BO BIIAJCHUE CBOM MEPCOHATIbHBIE JaHHble. PaboTonarens BHINOJIHAET
(GYHKIMIO BIIAJICHUS STUMH JaHHBIMA U 00JafaeT MNOJHOMOYMSAMHU pPACHOPsDKEHMS MMU B
npejiesiax, YCTAaHOBJIEHHBIX 3aKOHOAATeIbCTBOM.

[IpaBa u 00s13aHHOCTH PaOOTOATEIS B TPYJOBBIX OTHOIICHUSIX OCYIICCTBITIOTCS (DU3NYECKUM
JIMIIOM, YTIOJIJHOMOYEHHBIM paboTojarejieM. YKa3aHHbIE TpaBa M OOS3aHHOCTH OH MOJKET
JEJICTUPOBATh HIDKCCTOSIIMM PYKOBOJUTCIIIM — CBOMM 3aMECTHTCIISIM, PYKOBOIUTCIISIM
CTPYKTYPHBIX TOJIpa3/ICJICHUH, padoTa KOTOPBIX TPEOYeT 3HAHMA TIEPCOHAIBHBIX JAHHBIX
pabOTHHUKOB WIM CBSI3aHA ¢ 00Pa0OTKOM ITHX JaHHBIX.

[ToTpeOurenssmMu  (MOB30BATESIMU) TIEPCOHABHBIX J@HHBIX SBJIAIOTCS HOPHIMIECKUAEC U
bmsmyeckre nmia, odpamarnmecs K COOCTBEHHUKY WIH JEPXKATENI0 MePCOHAIBHBIX JAHHBIX 32
NOJIydCHAEM HEOOXOJMMBIX CBCJCHUA W TMOJB3YIOIIUMECS HMH 0O€3 TmpaBa Iepejadyd U
pa3rIialieHus.

I[puHIHMNBI 06Pa0OTKN MEPCOHATBHBIX JAHHBIX

OOpaboTka TEepCcOHANBHBIX JAHHBIX BKIIOYaeT B ce0s WX TOJyYeHHe, XpaHeHHE,
KOMOUWHHpOBaHKe, Tepeady, a TAKKe aKTyaIn3alyio, OJIOKHPOBAHUE, 3aIlUTY, YHHYTOKCHHE.



[lonmy4yenne, XpaHeHue, KOMOMHHMpOBaHWE, Mepeaada WM JIF00Oe Ipyroe WCIOJIb30BaHHe
NEPCOHAILHBIX JIAHHBIX COTPYJAHHKA MOJXET OCYIICCTBIISITCS MCKIFOYUTCIILHO B IEJSAX
obOecrieueHuss COOJIIOJICHMS 3aKOHOB W MHBIX HOPMATHMBHBIX TIPAaBOBBIX aKTOB, COJCHCTBHS
paboTHHKaM B TPYAOYCTPOWUCTBE, 0OYUCHHH M TIPOJIBIKCHUM TI0 CITy»Oe, o0ecreueHus: JTMIHO I
0€30MacHOCTH COTPYJAHUKOB, KOHTPOJII KOJMYECTBA M KauecTBa BBIIOJHAEMOW pabOThI U
oOecrieYeHUs: COXPaHHOCTH UMYIIECTBA.

Bce mnepconanbHble aHHBIE COTPYAHHMKA IOJy4alOTCsl Yy HEro camoro. Ecim mepcoHaibHble
JIaHHBIE COTPYJHUKA BO3MOJKHO MOJIyYUTh TOJIKO Y TPEThEH CTOPOHBI, TO COTPYAHHK JOJDKCH
OBITH yBEIIOMJICH 00 3TOM 3apaHee, U OT HEero JOJDKHO OBITh TIOJTy4€HO NMMCHhbMEHHOE COTJIACcHe.
Paboromarens m0KeH COOOUIMTH COTPYJHUKY O LEJISAX, MPEIOJIaraéMbIX HCTOYHHMKAX U
croco6ax ToJIydeHUs TIEPCOHANBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOJICHKAIIUX TOJTyYEHUIO
NEPCOHANBHBIX JAHHBIX M TMOCIEACTBISX OTKa3a COTPYJHMKA JaTh MHCHMEHHOE COTJIACHE HA WX
TOJIy4EHHE.

He nomyckaetcss mnomydeHne M 00pabOTKa NEpPCOHAIBHBIX JAaHHBIX COTPYIHMKAa O €ro
TIOJIUTHY €CKUX, PEIMTHO3HBIX W MHBIX YOEKIEHMSIX M YaCTHOM JKM3HHM, a TAKXKE O €TO YICHCTBE B
OOILECTBEHHbIX OOBEAMHEHUAX WIM €ro MNpo(COIO3HONW NESITENbHOCTH, 32 MCKIIOYEHUEM
CITy4aeB, MPEAYCMOTPEHHBIX 3aKOHOAATeIbCTBOM P .

[Ipu NpuHATHM pelICHH OTHOCHUTENHHO COTPYAHHKA HAa OCHOBAHHMH €TO TIEPCOHATBHBIX JTaHHBIX
HE JOIYCKAeTCS WCMOJb30BAHUE JIaHHBIX, TOJYYCHHBIX HCKIIIOYUTEILHO B PE3yJbTare HX
ABTOMATHU3MPOBAHHOW 0OPaOOTKH WM AJICKTPOHHOTO TOJTyYCHHS.

B ciydasix, HETIOCPEJACTBECHHO CBS3aHHBIX C BOMPOCAMHM TPYJOBbIX OTHOIICHHIA, B COOTBETCTBUU
co cT. 24 Koncturymmm P® B0o3MOXHO mojiydeHHe W 0OpabOTKa NaHHBIX O YacTHOW >KM3HU
COTPY/JIHUKA TOJILKO C €r0 MMChbMEHHOTO COTJIACHsI.

[TakeT aHKeTHO-OMOTpaPUUECKUX M XapaKTEPHU3YIOIIMX MaTepUajioB (Jalee MakeT) COTPYIHHUKA
dbopMupyeTcst mociie U3IaHus TprKas3a o0 ero npueme Ha padory. [lakeT 00s3aTebHO COAEPIKHUT
JTMYHYI0 Kaptouky Qopmber T-2, a Takke MOXET colepXarb TOKYMEHTBI, COJep)Kalue
NIepCOHANIBLHBIEC JaHHBIE COTPYIIHHKA, B TIOPSIIKE, OTPAKAIOIIEM MPOTIECC MpHeMa Ha padoTy.

Bce noxyMeHTBI XpaHATCs B Mankax B anaBUTHOM MOPAIKE (haMIuuii COTPYIHUKOB.

[TakeT momoJHAETCS HAa TNPOTSKEHWM BCEW TPYAOBOM AEATEIBHOCTH COTPYAHHKA B JaHHOU
oprammaiyy. lI3MeHeHHs, BHOCHMBIE B KapTO4YKy 1-2, JOJDKHBI OBITh TOATBEP)KIACHBI
COOTBETCTBYIONUMH JOKyMEHTaMH (HanpuMep, KOTIMsSI CBHIETEIILCTBA O Opake).

CoTpynHUK OTAesna KaJpoB, OTBETCTBEHHBIM 3a JOKYMEHTALMOHHOE OOecIeueHue KaJpoBOMU
NeATEIbHOCTH, NPUHUMAET OT NPUHMMAEMOTO Ha pabOTy COTPYAHHKA JIOKYMEHTBI, IPOBEPSET
NOJHOTY HX 3alOJIHEHWS W TPaBWIBHOCTh YKa3bIBa€MbIX CBEJEHH B COOTBETCTBUU C
NpEIbSIBICHHBIMU JIOKYMEHTaMH.

[Mon GmOKMpOBaHWEM TEPCOHATBHBIX JAHHBIX TIOHUMACTCS BPEMEHHOE MPEKPAIICHHE OTIePariit
no ux oOpaboTke Mo TpeOoBaHMIO CYOBEKTa MEPCOHATBHBIX JAHHBIX TpPU BBISIBJICHAM UM
HEJIOCTOBEPHOCTH 0OpabaThiBaeéMbIX CBEJCHMIA WM HETPAaBOMEPHBIX JEHCTBUI B OTHOILIECHHU
€rO JaHHBIX.

CoTtpyaHuk 00s13aH:

— nepeAaBath  pabOTOJNATEI0 WM  €ro  NPEJICTABUTEII0  KOMIUIGKC — JIOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX TEPCOHATBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTAHOBJICH TpyJOBBIM
Kojekcom P®;

— CBOEBPEMEHHO COO0IIaTh paboToAaTEIII0 00 MI3MEHEHHH CBOMX TIEPCOHATIBHBIX JIAHHBIX.
CoTpyHUK MMEET MPaBO Ha:

— TIOJTHYIO MHOPMAIMIO O CBOMX NMEPCOHATBHBIX JAHHBIX U 00paboTKe ITUX JAHHBIX;

— cBOOOJHBIN O€CIUIaTHBII JOCTYN K CBOWM MEpCOHAIBHBIM JIaHHBIM, BKJIOYas TPaBO Ha
NOJTy4CHHE KOTM JIFOOOM 3ammicH, COJepXkalledl MepCOHATbHBIE aHHbIE COTPYIHHKA, 32
UCKJIFOYEHUEM CITy4aeB, PEAYCMOTPEHHBIX 3aKOHO1aTeNbCTBOM Pd;



— OIIPCACIICHUC CBOUX HpeﬂCTaBHTeﬂeﬁ AJE 3al0UThI CBOUX NCPCOHAIIbHBIX JTdHHBIX;

— JIOCTYII K OTHOCSIIMMCS K HEMY MEJIMIMHCKUM JIaHHBIM C TOMOIINBI MEIHMIMHCKOTO
CTICLMAIACTA TI0 CBOEMY BEIOODY;

— TpeboBaHre 00 WCKIIIOYEHHM WIM HUCTPABJICHUM HEBEPHBIX WIM HETOJHBIX TEepPCOHATBHBIX
JaHHBIX, a TaKkKe JaHHbIX, OO0pa0oTaHHBIX C HapymieHueM TpeOoBanmid. [lpu oTkaze
paboToiaTesisi UCKIIOUNUTh WIA UCTIPABHTh MEPCOHATBHBIC JIaHHBIC COTPYIHUKA OH UMEET IPaBO
3aBUTh B IHCHMEHHOH (OpMe pabOTONATENIF0 O CBOEM HECOIJIaCMM C COOTBETCTBYIOIIUM
000CHOBaHHEM TaKOI'0 Hecoryiacus. [lepcoHaIbHBIC TaHHbIC OLCHOYHOI'O XapaKTepa COTPYIHUK
UMEET MPaBO JTOTIOJIHUTh 3asBJICHUEM, BHIPOKAIOIIMM €T0 COOCTBEHHYIO TOYKY 3PCHHS;

— TpeboBanre 00 W3BEIICHMM PadOTOJATeNIeM BCEX JIMI, KOTOPHIM paHee OBUTH COOOIICHBI
HEBEPHBIC WIM HETIOJIHBIE TIEPCOHANBHBIC JaHHbIE COTPYIHMKA, 000 BCEX MPOW3BEICHHBIX B HUX
UCKITFOUCHUSX, UCTIPABIICHUSAX WIH JOTIOJTHEHISX;

— o0)aoBaHKe B Cy[ JIOOBIX HENPAaBOMEPHBIX EHWCTBHIA WM 0e3aeiicTBIS paboToMaTesNs npu
00pa0oTKe U 3aIIMTE €ro NEPCOHATbHBIX JTaHHbIX.

JlocTyn K nepCcOHAIbHBIM JIAHHBIM

IlepcoHabHbIE AaHHBIE 10OPOBOJILHO NEPENAKOTCS COTPYIHUKOM HENOCPEACTBEHHO J€PHKATEIIIO
TUX JaHHBIX U ToTpeduresnsiM BHyTpu 3AO «!!l» wuckmouurenbHo 11 00pabOTKU U
UCIIOJIb30BaHus B paboTe.

Buemnuit noctyn. K ynciy MmaccoBbIX noTpeduTe/iell NepcOHANBbHBIX JaHHBIX BHe ' BOY
CIIO YIIK M0:KHO OTHECTH roCy1apCTBEeHHbIC H HETOCYAAPCTBeHHbIE (DYHKIIHOHAIbHbBIE

CTPYKTYPbI:
— HAJIOTOBBIE UHCIIEKIIM,

— TPaBOOXPAHUTEIIbHBIC OpPIaHbI,

— OpraHbl CTaTHC THKH,

— CTpaxoBbIC arcHICTBA,;

— BOEHKOMaTEI;

— Oprasbl COIMATLHOTO CTPAXOBAHM;

— TICHCHIOHHBIC (DOHIIBI;

— MOJIpa3/eICHHS MYHHIMITATL HBIX OPraHOB YIPaBJICHHS.

Bayrpennnii noctyn. Bayrpu ['BOY CIIO UIIK k paspsgy moTpeduresiell nepcoHATbHBIX
JTAaHHBIX OTHOCSITCSI COTPYAHUKH (DYHKIMOHAIBHBIX CTPYKTYPHBIX TIOApa3feICHUH, KOTOPHIM ITH
JIaHHbIE HEOOXOIMMBI JJIsl BBITIOJTHEHUS J10JDKHOCTHBIX 00s13aHHOCTEI:

— CIEIMATUCT M0 KaJpam;
— COTPYAHUKH OyXTalTepHy;
— 3aMEeCTUTEJIM JUPEKTOpa KOJUIEIKa;

B otnene kaapoB XpaHATCS JMUHBIE KAPTOYKU COTPYAHMKOB, pabOTAIOIIMX B HACTOSIIEE BPEMSI.
Jlns 5TOTO HCTIONB3YIOTCS CIEIMAILHO O00O0pYyIOBaHHblEe IIKahbl WK CeH(pbl, KOTOpHIE
3armparoTcs. JIMuHpIe KapTOUKH pacriojiaraloTes B al)aBUTHOM TOPSIIKE.

[Tocne yBonbHEHMS JOKYMEHTHI [0 INYHOMY COCTaBY NEPEJAIOTCS HA XPAHEHUE B apXUB.
Ilepexaya nepcoHANBHBIX JAaHHBIX

[lpn mnepenaye NEPCOHANBHBIX JIAHHBIX COTPYJHUMKAa paboTolaTeNb JIOJDKCH COOJFOaTh
cienyrouye TpeOoBaHus:

Ilepenaya BHeIHEMY IOTPeOUTETIO:

— repeiada MEPCOHATBHBIX JAHHBIX OT JepXKaTesll WIM €ro IpeJCTaBUTENICl BHEIIHEMY
HOTPEOUTEITI0 MOKET JOMYCKAThCsl B MUHUMAIBHBIX 00beMax M TOJIKO B EJISIX BBHINOJIHEHUS
3a7a4, COOTBETCTBYIOIINX OO BEKTUBHOM MpUYIHHE cOOpa ITUX JTaHHBIX;



— @pu Tiepejaue TMNEePCOHATbHBIX JAHHBIX COTpPYAHMKAa MoTpeOurensiM (B TOM YHCIE U B
koMMepueckux neisix) 3a npeaensl ' bOY CIIO UIIK paboromarens He 0DKEH COOOIIATh ATH
JIaHHBIE TPEThEH CTOPOHE 0€3 NMUCHbMEHHOTO COTJIACUS COTPYAHHKA, 3a UCKIIOUEHUEM CIIydyacs,
KOTJIa 3TO HEOOXOAMMO B LIEJISIX MPEAYNPEekKICHUS YTPO3bl KU3HU U 37J0POBbIO COTPYIHUKA WIN
B CJIy4asiX, yCTAHOBJICHHBIX (pe/iepaTbHbIM 3aKOHOM;

— OTBETHI Ha MPABOMEPHBIC MUCHMEHHBIE 3aIPOCHI APYrHX (GUPM, YUPEKACHUIA U OpraHU3aLMi
JIAIOTCS C Pa3pelleHus TUPEKTOpa KoJUle ka M TOJIbKO B NIMCbMEHHOH (hopme U B TOM o0ObeMe,
KOTOPBIN MO3BOJBIET HE pa3TialiaTh M3JMIIHINNA 00BhEeM TIePCOHABHBIX CBEICHUI,

— HE JOTYCKaeTCs OTBEYaTh Ha BOMPOCHI, CBSI3aHHBIC C Mepejadeii mepcoHaIbHOM nHpopMaImn
o TeneoHy Wi Qakcy;

— I10 BO3MOYHOCTH IIePCOHATIbHBIE TAaHHBIE 00E3TNIUBAIOTCSI.

[lepemaua BHyTpeHHeMy moTpeOuTemo. PaboTomaress BmpaBe paspemarb JOCTYH K
TIePCOHATBHBIM JaHHBIM COTPY/THHUKOB.
3ammTa NepcoOHAIbHBIX TaHHBIX
[Tox yrpo3oii Wi OTMACHOCTBHIO YTPaThl MEPCOHAIBHBIX JAHHBIX TMOHUMACTCS €JIVHUYHOC WIA
KOMIUICKCHOE, pEalbHOE€ WIM TMOTCHIMAILHOE, AaKTUBHOEC WIM IIACCHBHOE TIPOSIBIICHUC
3JIOYMBIIUICHHBIX BO3MOYHOCTEH BHEITHUX WIM BHYTPCHHUX HMCTOYHHMKOB YIpO3bl CO3/1aBaTh
HeOJIaronpusTHBIC COOBITHS, OKa3bIBaTh JECTAOWIMZHPYIOIIEE BO3JACHCTBHC HA 3alHMIIIACMYIO
uHDOPMALHIO.
Puck yrpo3sl 00BIM HMHPOPMAIMOHHBIM pecypcaM CO3JIal0T CTUXHMHHBIC OCICTBUA,
IKCTPEMaJIbHBIE CHUTYallH, TCPPOPHCTHUCCKHUE JCHCTBUS, aBapvi TEXHUUECKUX CPEIACTB U
JMHAKA CBS3W, JIpyTHe OOBEKTUBHBIE OOCTOSATEIBCTBA, a TaKkKe 3aMHTCPECOBAHHBIC U
HE3aMHTePECOBAHHBIC B BOSHUKHOBEHUM YIPO3bI JIUIIA.
3amura TEepPCOHATBHBIX JIaHHBIX MPEJCTABISIET CO0OM JKECTKO  peryiaMeHTHPOBAHHBIN
TEXHOJIOTUYECKUH TIPOIIECC, TPEAYNPEKIAIONIMA HAPYIICHHE TOCTYNMHOCTH, IIEJOCTHOCTH,
JIOCTOBEPHOCTH W KOHMDUICHIMATHHOCTH TEPCOHAIBHBIX [aHHBIX W, B KOHEYHOM CYETe,
o0ecrieunBarONIMii  JOCTATOYHO  HANE)KHYI0 0O€30TMacHOCTh HMHpOpMAIMKM B  TPOIECCE
YIIpaBJIEHI€CKOM U IPOU3BOICTBEHHOM IS TEIHHOCTH TPEIIPHSTHS.

6.1. « BHyTpeHHSsIsI 32U TA)
OCHOBHBIM BHHOBHMKOM HECAHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHATBHBIM JaHHBIM SIBJISICTCS,
KaKk TMpaBWIO, TEPCOHAI, PadOTaIONMid C JOKYMEHTaMH W 0a3aMu JaHHBIX. PeriameHrarmis
JOCTYTIA TIEpCOHAJIA K KOHPHICHIMAIBHBIM CBEICHHSM, JOKYMEHTAMH U 0a3aMU JIaHHBIX BXOJIAT
B YKCJIO OCHOBHBIX HAIPABJICHWA OPraHM3alMOHHOMW 3allUThl MHPOPMAIMKA W TpeTHA3HAYCHA
JUISL Pa3sTPaHUYCHHS TIOJIHOMOYHWHA PYKOBOJMTCISIMH W CICIMAIACTAMU Tipeanpusitesi. s
3alUTHI TIEPCOHAIBHBIX JIAHHBIX COTPYIHUKOB HEOOXOAMMO COOJIFOIATh PST Mep:
— OTpaHMYCHHE U pErJIAMEHTAlMs COCTaBa COTPYIHHKOB, (YHKIMOHAIbHBIC OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOHDHUICHIMATBHBIX 3HAHU,
— CTporoe m30UpaTeibHOe M OOOCHOBAaHHOE pachpejiejicHHe JTOKYMEHTOB M HWH(OpMaImu
MEXKIY COTPYIHHKAMHU;
— palMOHAILHOE pa3MEIlCHHE PadO0YMX MECT COTPYIHHUKOB, MPU KOTOPOM HCKIIIOUAIOCH OBl
OCCKOHTPOJIbHOE MCIIOJIb30BaHUE 3aIUIIIAe MO HH(OPMAIIIH;
— 3HAHWE COTPYJHHKAMH TPeOOBaHMH HOPMATHBHO — METOJMYECKUX JOKYMCHTOB IO 3aIlWTe
UHPOPMAIMK ¥ COXPAHCHUN TaiHBbI,
— HATMYUE HEOOXOIWMBIX YCJIOBHM B TMOMEIICHHM IS pabOThl C KOH(DUICHIMATLHBIMU
JTOKyMEHTaMH U 0a3aMHu JJaHHBIX;

— OMpeJIeJIEHNE U peryIaMEeHTalllsl COCTaBa COTPYIHUKOB, MMEIOIIMX TPaBO AO0CTyNa (BX0/1a) B
NIOMEILIEHHE, B KOTOPOM HAaXOJIUTCSI BBIYMCIIUTEIIbHAS TEXHUKA,;

— Opranmsanysa nopsaaKa YHUITOXKCHMA qu)opMame;



— CBOEBPEMEHHOE BBIBJICHWE HapylIeHHs TpeOOBaHMI pa3pelInTeIbHON CHUCTEMBbl IOCTYyIa
COTPYIHUKAMHU TIOApa3AeIeHus;

— BOCTIMTATENIbHAsI W pa3bsCHUTENIbHAs padoTa C COTPYAHHKAMHU TMOJIpa3/iesieHus  TI0
NPEeAYNPEKICHUIO  yTpaThl LEHHBIX CBEICHMA Tpu paboTe C  KOH(PUIEHIMATHHBIMH
JIOKYMEHTAMH;

— He JIOMYCKaeTCsl BbIJada JMYHBIX €] COTPYIHHKOB Ha pabouyue MecTa PyKOBOIUTEIICH.
JInuHple neia MOTYT BbIIaBaTbCsl Ha pabodYrie MecCTa TOJHKO | eHepalbHOMY TUPEKTOpY, U B
UCKJTIOYUTEIIbHBIX ~CJIydasX, [0 IHMCbMEHHOMY pa3pellieHuio [ 'eHepalbHOrO JUpPEKTOpa,
PYKOBOJIMTEJIO CTPYKTYPHOTO MOAPa3/I€JICHUS;

— TIEPCOHATIbHbIE KOMIIBIOTEPHI, B KOTOPBIX COJEPIKATCS TIEPCOHATIHHBIC TaHHBIE, JOJDKHBI OBITh
3allMILIEeHB NAPOJIIMU JOCTYTIA.

6.2. « BHeIIHAA 3210 TA»

Jdnsg  3amurel  KOHQWICHIMAIGHON  MHpOpMAIM  CO3JAIOTCA  [EJICHANpaBJICHHBIC
HEOJIaroNnpusATHBIE YCJIOBUS W TPYAHONPEOAOJMMBIE MPENATCTBUA JJIsl JIML, TBITAIOIIMXCS
COBEPLINTH HECAHKLIMOHMPOBAHHBII NOCTYI U OBNajeHue uHpopMmauyei. Llensto u pe3ynprarom
HECaHKLMOHUPOBAHHOTO JIOCTyNa K MH(OPMALMOHHBIM pECcypcaM MOKET OBITb HE TOJBKO
OBJIAJICHUEC ILICHHBIMM CBEICHWSIMH M MX UCNOJB30BAHME, HO M MX BHIOM3MEHEHNE,
YHUUTOKCHUE, BHECEHHE BHpyca, NOAMEHa, (anbCUpUKAMs COJAEpKaHUA PEKBU3UTOB
JOKyMEHTa U JIp.

Ilon NOCTOPOHHMM JIMIIOM TNOHMMAeTCs J000€ JIMLO, HE MMEIOLIEE HENOCPEACTBEHHOTO
OTHOUIEHUS K AEATEJIbHOCTH NPEANPUATHS, IOCETUTENH, COTPYIHUKH APYTUX OpraHU3alMOHHBIX
CTPYKTYP.

[locropoHHue Jmia He JOJDKHBI 3HATh paclpejaesieHne (yHKIM, paboyue IpoLECCHl,
TEXHOJIOTHIO COCTaBJICHUA, O(QOpPMIICHUS, BEJEHUS M XpaHEHUs JOKyMEHTOB, el U paboumx
MaTepHaJIOB B OT/EJIE TIEPCOHATIA.

J171s 3a0mUThl IepCOHABHBIX JAHHBIX COTPYIHHUKOB HEOOXOAMMO COOIIIOIATh ST Mep:

— TIOPSAZIOK TIPHEMa, Y9eTa M KOHTPOJISI IeSITeITbHOCTH TIOCETUTEICHH;

— MPOITYCKHOM PEXUM TPEAIPUSITHS,

— TIOPSITIOK OXPaHbl TEPPUTOPHH, 3AHHH, MOMEIICHUH, TPAHCTIOPTHBIX CPEICTB.

7. OTBEeTCTBEHHOCTH 32 pa3riameHue KOHQUIeHINATbHOH nHPOpPMaLU, CBI3aHHOI ¢
NePCOHATbHBIMU JIAHHBIMH

[lepcoHambHast OTBETCTBEHHOCTh — OJHO W3 TJaBHBIX TpeOOBaHMH K OpraHm3aiiu

(YHKIMOHHUPOBAHKUS CUCTEMBI 3alllUThl NEPCOHATBHON MHOPMALMM U SBISIETCS 00s3aTeNIbHBIM

yclioBueM obecriedeHnst 3 (HEKTUBHOCTH 3TOM CUCTEMBL.

PykoBoaurenpb, pazpemaroniyii JOCTYN COTPYIHUKA K KOH(PUICHIMAILHOMY JTOKYMEHTY, HECET

NEPCOHAILHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHHE.

Kaxnpiii coTpyaHuk KoJulelka, MOJMydaroliuid Ayt paboThl KOH(GUICHIMAIBHBIN JTIOKYMEHT,

HECEeT €JMHOJMYHYI0O OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHUTENS W KOH(PHICHIMAIbHOCTD

uHpOPMAILIIH.

Hapymienue ycTaHOBJICHHOTO 3aKOHOM TIOpsKa COOpa, XpaHEHWs, WCIOJIb30BaHUA WK

pactpocTpaHeHuss ~ uHGoOpMalmMM O  TpaxnaHaX — (IEPCOHATBHBIX  JIAHHBIX)  BIICYET

JUCLIMITIMHAPHY 1O, aJIMMHUCTPATUBHYO, I'Pa’kK1aHCKO—TIPaBOBYIO WIH YTOJIOBHYIO
OTBETCTBEHHOCTb TPAX/aH U IOPUAMYIECKHX JIMLI,

PazpaboTumk: O3HaKOMIICHBI:
UYepkacosa XK.I1, 3am. aqup. no YBP Mamenko O.H., 3am. aup. mo YP
MOANKCH MOJMHNCH
Iopsruaa O.A., 3am. mup. o YIIP
MOAMNHNCH
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